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                                                      Yarrells School

Communication
The Form Teacher 
Children are often given notes to take home—check their bags daily!  A reply is usually necessary and should be sent direct to the Form Teacher and not to the School Office.  If cash/cheques are to be sent, please place it in a clearly labelled envelope.  Be sure to put all requests/games excuses in writing to the Form Teacher.  Any notes to school should be given to the Form Teacher who then re-directs notes with the morning register as necessary.  Termly health certificates and any medical information should be handed in on the first day of term to the Form Teacher.

Matters concerning your child’s well being or academic progress should be directed to the particular Form Teacher who has responsibility for your child.  Sometimes, a quick note is all that is needed but make an appointment to see the Form Teacher if that would be more helpful; the end of the day is usually the best time for this.  Any member of staff is happy to see a parent straight away if the matter is urgent. The school makes great efforts to welcome parents and involve them wherever possible in their child’s learning. Parents of Early Years, Pre-Prep and Junior Prep children generally see teachers at the end of the day, so that there is ample opportunity to form a good working relationship with the school.

Parents entering the school at start or end of the day: For safety and security reasons parents are asked not to wonder around the school or enter cloakrooms and changing rooms in particular. These areas are for staff and pupils only. Classrooms are open to parents by invitation for conferences or annual special events only.  Parents of children from Years 2 to 8 are asked not to accompany their children to the classroom each day as the children should be developing more independence and the ability to organise themselves for the day. 

Telephone: Please write wherever possible—it is far more efficient.  Use the telephone only when really necessary.

E-mails
We are happy to accept communication if the form of e-mails. The e-mail is checked regularly by the school secretary and any massages will be passed on to the appropriate person. E-mail address is secretary@yarrells.co.uk 

Message Board
General messages are often posted on the board in the Nursery, by the courtyard door and on Friends’ notice board on the wall in the courtyard. 

Updating Information: Please be sure to inform the office immediately of a change of address or telephone number. 

Other Communication 
Further queries should go direct to the school office.  If the secretary cannot give you an answer immediately, she will go and find someone who can help.  Health matters should be communicated to Matron either by note or through the school office telephone.  Mrs Covell is always pleased to chat informally with parents although, as with all other staff, her attention is mainly directed to the children’s needs first thing in the morning.  The secretary will make an appointment should you wish some uninterrupted time!

Conferences 
Parents are notified of dates for individual conference evenings in the term diary. In addition, there will be a general parents’ evening.  Sign-up sheets for appointments are posted in the school two weeks in advance of conference evening.

Reports  
There will be two full written reports at the end of the Autumn and Summer Terms and a short report at the end of the Spring Term.  

Senior School Selection  

A discussion and presentation evening is held once a year to advise parents of options available.  Parents are welcome to discuss possible choices in individual conferences with Mrs Covell or Mr Brady.

Friends of Yarrells Association 

The Friends Association is very active and parents are encouraged to become as involved as they wish in their social and fund-raising events. The Friends hold a Coffee Morning at the start of each term in the Library – all are welcome. It’s a good time to meet new Yarrells friends. 
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